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2025-2026 Faculty Annual Review Due Dates*

	Administrative Responsibilities
	Due Date

	· Initiate faculty input workflow/Cases created and released to faculty
	10/13/25

	· Cases forwarded to Department Chair/School Director by Academic Affairs staff
	2/10/26

	

	Candidate Tasks
	Due Date

	· Submit Faculty Annual Review (FAR) materials and annual self-evaluation

	2/9/26

	· Rebuttal to Dean, if desired,
	Within 7 calendar days after meeting
with Department Chair

	

	Department Chair/School Director Tasks
	Start Date
	Due Date

	· Review all materials submitted by the faculty member
· Prepare the Department Chair/School Director’s evaluation letter 
· Share the Department Chair/ School Director’s letter with faculty through Interfolio
· Meet with the faculty member to review the Department Chair/ School Director’s letter and obtain their signature as an acknowledgement
· Upload the signed letter in Interfolio
· Provide the faculty member the opportunity to submit a rebuttal to the Dean, if desired
· Forward the case to the next level of review
	2/10/26
	3/17/26

	

	Dean Tasks
	Start Date
	Due Date

	· Review all materials submitted by the faculty member
· Review Department Chair/School Director’s completed evaluation and recommendations 
· Provide comments or upload a written evaluation letter, as appropriate
· Discuss with Provost, if needed
· Forward the case to the next level of review
	3/18/26
	4/1/26

	

	Provost Task
	Start Date
	Due Date

	· Review final recommendations from Deans
	4/2/26
	4/23/26



* Applies to all faculty, except tenured associate professors and full professors undergoing their triennial review
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2025-2026 Tenured Associate Professors & Professors
Faculty Annual Review (FAR) & Post Tenure Review (PTR)
Due Dates
	Administrative Responsibilities
	Due Date

	· Initiate faculty input workflow/Cases created and released to faculty
· Upload the Faculty Annual Reviews (FARs) from the previous two years for full professors at the time of their triennial Post-Tenure Review (PTR)
	10/13/25

	· Cases forwarded to Department Chairs/School Directors by Academic Affairs Staff
	2/10/26

	

	Faculty Tasks
	Due Date

	· Meet with Department Chair to develop the post tenured review plan (PTR), including future goals and a timeline
 
	Fall 25



	· Submit Faculty Annual Review (FAR) materials and annual self-evaluation
· Submit current curriculum Vita
· Submit the approved Post Tenure Review (PTR) plan
· Optional: Submit a brief Post-Tenure Review (PTR) narrative not to exceed two pages
	2/9/26

	· Rebuttal to Dean, if desired
	Within 7 calendar days after meeting with Department Chair

	· Rebuttal to Provost, if desired
	Within seven (7) calendar days of receiving the Dean’s comments or letter in Interfolio

	

	Department Chair/School Director Tasks
	Start Date
	Due Date

	· Review all materials submitted by the faculty member
· Prepare the Department Chair/School Director’s evaluation letter 
· Share the Department Chair/ School Director’s letter with faculty through Interfolio
· Meet with the faculty member to review the Department Chair/ School Director’s letter and obtain their signature as an acknowledgement
· Upload the signed letter in Interfolio
· Provide the faculty member the opportunity to submit a rebuttal to the Dean, if desired
· Forward the case to the next level of review
	2/10/26
	3/17/26

	

	Dean Tasks
	Start Date
	Due Date

	· Review all materials submitted by the faculty member
· Review Department Chair/School Director’s completed evaluation and recommendations 
· Provide comments or upload a written evaluation letter, as appropriate
· Share the comments or evaluation letter with the faculty member through Interfolio
· Provide the faculty member the opportunity to submit a rebuttal to the Provost, if desired
· Forward the case to the next level of review
	3/18/26
	4/1/26
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	Provost Task
	Start Date
	Due Date

	· Review the Department Chair’s report and Dean’s evaluations 
· Examine the faculty rebuttal, if submitted
· Provide comments or upload written evaluation letter, as appropriate
· The Department Chair and Dean in consultation with Provost, will prepare a Performance Improvement Plan (PIP), if needed

	4/2/26
	4/23/26

	

	Department Chair
	Start Date
	Due Date

	· Hold a follow-up meeting with the faculty member to finalize findings, outline future goals, and address the (PIP), if assigned.
	4/24/26
	5/8/26
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