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[bookmark: _GoBack]University Property Loan Agreement 

	LENDER (Supervisors Information)

Dept Name: 
	EMPLOYEE RECEIVING EQUIPMENT LOAN

Department Name:

	
Address: 
	
Contact Person: 

	
Phone: 
	
Phone:                                           

	
Email: 
	
Email:




EQUIPMENT IDENTIFICATION 


· Description of Equipment _________________________________________________

Serial Number ________________________________ 

· Description of Equipment _________________________________________________

Serial Number ________________________________


Requested Loan Period -   From: ________________   To ____________________


	ADDITIONAL PROVISIONS OR COMMENTS (If any)










I agree to make sure when I return university property that I will use the approved cleaning supplies and clean the equipment upon returning it.  


Signature _____________________________________________________ Date __________


AUTHORIZED LENDER

Signature _____________________________________________________ Date __________
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